Defense Property Accountability System

DPAS Quick Reference Guide Project Code Range

Addlng Proiect Code Ranges Project Codes are used to identify a

specific project for a Warehouse. The
Project Code is defined using three

1. In the DPAS Warehouse Management module, alphanumeric fields. Each of the three
navigate to Project Cd Range from the Warehouse  fields may be assigned individually as
Mgmt menu - The Project Cd Range page displays alpha or numeric (A-Z or 0-9).
with all available ranges visible in the Results Grid.

2. Select the Add button — The Add Project Code Range
pop-up displays.

3. Enter an alphanumeric value in the 1%t Position field.

4. Select one of the available values (Alpha, Numeric, or

Add Project Cd Range P
Alpha-Numeric) from the 2" Position drop-down list. e ructons
5. Select one of the available values (Alpha, Numeric, or oroject
. d eg ® .
Alpha-Numeric) from the 3" Position drop-down list. AddProjec "
6. Enter the last assigned project code in the *‘;‘ Postion
Last Prj Cd Assigned field - The Project Cd must e Ter—
match the defined format. Alpha-Numeric -
7. Enter a description of the Project Code Range T e
Alpha-Mumeric v

in the Desc (Description) field.

8. Select the Add button — The Project Code
Range displays in the Results Grid.
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. In the DPAS Warehouse Management module, navigate to Project Cd Range from the
Warehouse Mgmt menu - The Project Cd Range page displays with all available ranges
visible in the Results Grid.

. Select the Edit button next to the Project Code Range being updated — The Update
Project Code Range pop-up displays.

. Update the applicable field(s).
. Select the Update button - The revised Project Cd Range displays in the Results Grid.

Update Project Cd Range
Instructions
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Deleting Project Code Ranges

1. In the DPAS Warehouse Management module, navigate to Project Cd Range from
the Warehouse Mgmt menu - The Project Cd Range page displays with all available
ranges visible in the Results Grid.

2. Select the Delete button for the Project Code Range to remove — The Confirm
Delete pop-up displays.

3. Select the Delete button - The Project Code Range is removed from the Results
Grid.

Confirm Delete

Instructions

Delete Project Cd Range
Are you sure you want to delete this Project Cd Range?

3 X Delete ® Cancel
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